QUARTERLY PUBLIC AFFAIRS OFFICER REPORT

Calendar Quarter:  (circle one)
1
2
3
4
Date _____/_____/_____











Mo
Day
Yr



PUBLIC AFFAIRS OFFICER INFORMATION:

Unit ___________________________________________ Charter Number  MO-_____

Unit PAO Name ________________________________________________________

Cadet PAO Name _____________________ Cadet PAO helps:  ( ) newsletter  ( ) PSAs

QUARTERLY STATISTICS: Report on last quarter only.  Notes on reverse.

Total number of news releases submitted to:  (note 1)
1.  Your local or community news media (newspapers, radio, TV)?

__________

2.  Civil Air Patrol News?







__________

3.  Missouri Wing Navigator?






__________

4.  Other magazines, newspapers, newsletters, etc.?



__________

5.  Total number of releases published by any news media? (Note 2)
__________

6. Did you unit personally contact any local news media to maintain

Media relationships?  (Note 3)






Yes   /   No

Did your unit:

7.  Participate in any community event?  (Note 4)



Yes   / No

8.  Give presentations to other organizations?  (Note 5)


Yes   / No

9.  Use radio or TV for public affairs purposes?  (Note 6)


Yes   / No

10.  Prepare a unit newsletter?






Yes   / No

11.  Mail a copy of your unit newsletter to National HQ/PA?


Yes   / No

12.  Mail a copy of your unit newsletter to MO Wing HQ/PA? (Note 7)
Yes   / No

QUARTERLY WING PAO INVENTORY AND MISSION READINESS STATUS:

1.  Is Unit PAO your primary CAP duty?





Yes   / No

2.  How long have you been the assigned PAO?

_____ Years_____Months

3.  Which level of the PAO training track have you completed?
      None
Tech

      Senior    Master

4. Are you enrolled in or have you completed the PAO ECI 

Correspondence Course?






Yes   /   No

If yes, date completed  _____/_____/_____

 



 Mo      Day      Yr

5. Have you ever received media-related training through another 

organization?








Yes   /   No

6.  Have you ever been an instructor for a CAP PAO training program?
Yes   /   No

7.  Are you a mission-rated PAO now?





Yes   /   No

8.  Is your CAP Form 101 current?





Yes   /   No
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NOTES

1. Defined as any CAP-related PSA, news article, photo, or community calendar notes that your unit submitted.  If one release was submitted to more than one media source, then report each as a separate news release.  Attach a copy of each unique release.  Promptly submit material to Missouri Wing Navigator for timely publishing.

2. If possible, attach a copy of all published releases.  Provide name of publication and date published.  Report releases aired on radio or TV.

3. A personal contact is defined as either an office visit or phone call.  Cite which news media were contacted and relate details in Remarks.

4. Some examples are:  (Give details—date of event, number of CAP members participating, description, etc.—in Remarks.)

(a) Setting up/maintaining a display at fairs, shopping malls, etc.

(b) Providing a color guard for a local event.

(c) Participating in airport fly-ins.

(d) Providing radio communications, runners, etc. for a local event.

(e) Participating in local ceremonies, ribbon cuttings, etc.

5. Defined as a speech and/or slide briefing about CAP given to non-CAP audiences.  (Give details—what organizations, locations, how many listeners, dates of briefings, names of CAP members, etc.—in Remarks.)

6. Defined as participation in a radio program or appearing on television.  (Give details—station call sign, station location, time of day, length of broadcast, names of participating CAP members, etc.—in Remarks.)

7. Need not attach if sent to MO Wing HQ/PA at time of release.  Otherwise, attach a copy to this report.

REMARKS

· Use a separate sheet of paper to elaborate on your unit’s public affairs activities.  Relate your remarks by using appropriate topic numbers form summary sheet.

· Give details on miscellaneous activities, which were not included in the summary.

· Cite any PAO problems, which should be brought to the attention of Missouri Wing HQ.  

· Describe any new ideas, which can be shared among the units.

PUBLIC AFFAIRS OFFICER:

	HOME PHONE:  ____________________

WORK PHONE:  ____________________

FAX:  _____________________________


	ADDRESS:  ________________________

__________________________________

E-MAIL:  __________________________


__________________________________
________________________________

   Unit Public Affairs Officer’s Signature
       Unit Commander’s Signature
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